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PURPOSE OF THE PROCESS Payment of travel allowance for temporary assignments with daily allowance 

SCOPE Covers the principles of travel allowance payment for temporary assignments with daily allowances. 

INPUTS Inputs based on assignment OUTPUTSS Permit, decision 

RESOURCES 

PERSON WORKING ENVIRONMENT INFRASTRUCTURE 

Academic and 

Administrative Staff 
Office Environment Budget 

AFFECTED PROCESS Accrual CENTRAL INTERNAL AFFAIRS Temporary assignment request 

PERFORMANCE CRITERIA Compliance with the assignment work plan and covering travel and daily allowance expenses 

CONTROL CRITERIA Article 39 of Law No. 2547, central government expenditure documents regulation 

REVIEW PERIOD 6 Months PROCESS GOAL 100% Compliance with Process Conditions 

PROCESS RESPONSIBLE Spending Officer and Realization Officer 

RISKS OF THE PROCESS Incorrect preparation of travel allowances in domestic-international assignments 

 

RESPONSIBLE 
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PROCESS FLOW PROCESS FLOW 

 

 

Accrual officer 

 

 

 

Accrual officer 

 

 

 

 

 
 

Implementation 
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Public Financial 

Management and 

Control Law No. 

5018, Central 

expenditure 
documents regulation 

and Revolving Fund 

Financial 

Management System 

 

 

 

 

 

 

Petition of temporarily assigned 
personnel 

Temporary Duty Travel 
Allowance Form 

 Temporary duty travel 
form and its 

attachments are 
checked. 

Payment order document 
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Spending 

Authority 

Implementation 

Officer 

 

 
 

 

 

Accrual officer 
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Public Financial 

Management and 

Control Law No. 

5018, Central 

expenditure 

documents regulation 

and Revolving Fund 

Financial 

Management System 

 

Signatures of the realization 
officer and the spending 

officer 

Accrual Document Delivery 
Form 

Documents Submission of 
the payment order 
document and its 

attachments to the Ministry 


