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PURPOSE OF THE PROCESS Carrying out the registration process for trainees who want to register to the center 

SCOPE It covers the registration principles for trainees who want to register to the center. 

INPUTS Registration documents on registration dates OUTPUTS Registrations    

RESOURCES 
PERSON WORKING ENVIRONMENT INFRASTRUCTURE 

Academic and Administrative Staff Trainee Affairs Unit Trainee File 

AFFECTED PROCESS 
All processes involving education and 

training activities 
CENTRAL INTERNAL 

AFFAİRS 
All processes involving 

Education and Training Activities 

PERFORMANCE CRITERIA Trainee satisfaction rate, Program Quota occupancy rate 

CONTROL CRITERIA 
MAU-TÖMER Education-Training and Examination Directive 

REVIEW PERIOD 6 Months PROCESS GOAL 100% Compliance with Process Conditions 

PROCESS RESPONSIBLE Center Director and lecturers 

RISKS OF THE PROCESS Failure to register trainees 
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Hayır 

Determining 
course quotas 

Student Recruitment 

Evet 

Registrations are made in person or by 
mail. 

Has the Student 
Registered? 

Öğrenci Dosyası 
oluşturulur. 

A trainee file is created for 
the final registration. 

Student Registration 
Form 

The process is completed 
after the student selects the 
course. 

Finish 
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