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PURPOSE OF THE PROCESS Personnel leave requests and procedures are carried out in accordance with the legislation. 

SCOPE Includes personnel leave. 

INPUTS Permission Form OUTPUTS Approved permit 

RESOURCES 

PERSON WORKING 

ENVIRONMENT 

INFRASTRUCTURE 

Academic and administrative staff Labor Office Personnel Personnel System 

AFFECTED PROCESS Central Internal Affairs AFFECTED PROCESS Hierarchy 

PERFORMANCE CRITERIA Complying with personnel rights and increasing motivation 

CONTROL CRITERIA Civil Servants Law No. 657 

REVIEW PERIOD 6 months PROCESS GOAL 100% Compliance with Process Conditions 

PROCESS RESPONSIBLE Center Manager 

RISKS OF THE PROCESS Not granting power of attorney for administrative duties 

 

RESPONSIBLE 

PERSONS 
PROCESS FLOW RECORDING MEDIUM 

AND BASIS 
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Civil Servants Law 

No. 657 

Council of Higher 

Education Law No. 

2547 

MAÜ Personnel 

Personnel System 
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Education Law No. 
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Personnel System 

 
 
 
 

Civil Servants Law 

No. 657 

Council of Higher 
Education Law No. 

2547 

MAÜ Personnel 

Personnel System 

 

 

Hayır 

Available 

Annual Leave/Compassionate Leave is sent to the 
central directorate via the Personnel Personnel 

System by issuing an approval for the use request. 

absent 

The Center 
Director 

examines 
whether the 

permit is 
appropriate. 

Permission 
canceled 

The center manager is 
approved through the 

personnel personnel system. 

Finish 


