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PURPOSE OF THE PROCESS Meeting the needs of the Central Directorate 

SCOPE It covers the principles of meeting the needs of the Central Directorate. 

INPUTS Need request form OUTPUTS 
Market research, payment order 

document 

RESOURCES PERSON WORKING ENVIRONMENT INFRASTRUCTURE 

 
Academic and 

Administrative Staff 
Office Environment Budget 

AFFECTED PROCESS Accrual CENTRAL INTERNAL AFFAIRS Purchase of goods and materials 

PERFORMANCE CRITERIA Meeting the needs, preventing disruption of education and training activities and improving physical conditions 

CONTROL CRITERIA Law No. 5018, Law No. 4734 

REVIEW PERIOD 6 Months PROCESS GOAL 100% Compliance with Process Conditions 

PROCESS RESPONSIBLE Center Manager 

RISKS OF THE PROCESS Direct procurement above market conditions and exceeding the budget 

 

RESPONSIBLE 

PERSONS 
PROCESS FLOW RECORDING MEDIUM 

AND BASIS 

 

Accrual officer 

 

 

 

 

Accrual officer 

 

 
 

 

 

 

Implementation 

Officer 

 

 

 

 

Market Price 
Research 

Commission 

 

 

 

 

 

 

Market Price 

Research 

Commission 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  
 
 
 

 

 

 

 

MAU-EBYS 
 

 

 

 

 

 

 

 

Public Financial 

Management and 
Control Law No. 

5018, Public 

Procurement Law No. 

4734 and Direct 

Procurement 

Regulation 

 

 

 

 

 

 

Yes 

Evet 

Yes 

A requirement 
request form is 

created 

The request document 
is submitted to the 

authority 

No 

Is there 
sufficient budget 

allocation? 

If there is not enough 
budget allocation, 

necessary procedures 
are carried out to 

obtain it. 

Personnel who will conduct 
market price research are 
determined and market 

price research is carried out. 

Market price 
research form is 

prepared 
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RESPONSIBLE 

PERSONS 
PROCESS FLOW RECORDING MEDIUM 

AND BASIS 

 

Implementation 

Officer 

 

 

Implementation 

Officer 

 

 
 

Implementation 

Officer 

 

 

 

 

Inspection and 

Acceptance 

Committee 

 

 
 

Movable 

Registration 

Authority 

 

With the signature 

of the Realization 

Officer and the 

Expenditure 

Officer 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
MAU-EBYS 
 

 

 

 
 

Public Financial 

Management and 

Control Law No. 

5018, Public 

Procurement Law No. 

4734 and Direct 

Procurement 

Regulation 

 

Market price research form 
is prepared 

Purchases are made from 
the company offering the 

lowest price. 

The materials are received 
by the inspection and 

acceptance committee and 
an invoice is issued. 

 The movable transaction 
receipt is cut 

The payment order 
document is prepared and 

connected to the 
payment. 

Tender approval document is 

issued 


